
ANNEX A
GOVERNMENT PROCUREMENT POTICY BOARD

Agency Procurement Compllance and Performance Indicator (APCPI) Self-Assessment Form

Name of Agency: West Visavas State Universitv
Date of Self Assessment: Aupust 15, 2016

Name of Evaluator: \ .t-haj
Position: 'r-

Io.
Assessment Conditions Atency Score APCPI Ratintr

Comments/Findings to the
Indicators and Sublndicators

Supporting Information/Documentation
(Not to be Included in the Evaluation

,ILLAR I. COMPLIANCE WITH LEGISUTIVE AND REGULATORY FRAMEWORK

ndicator 1. Cgmpetitive Bidding as Default Procurement Method
(a) Percentage of public bidding contracts in terms of amount
3f total procurement 85.42% 2.00 PMRs

Ib) Percentage of public bidding contracts in terms of volume
rf total procurement 22.76% 1_00 PM Rs

Indicator 2. Limited Use of Alternative Methods of Procuremenr

5 la) Percentage of Shopping contracts in terms of amount of
:otal orocurement

2.24% 3.00 PMRs

4
b) Percentage of Negotiated Procurement in terms of amount
rf total orocurement

12.34% 0.00 )MRs

5
c) Percentage of Direct Contracting in terms of amount of
:otal orocurement

o.oo% )M Rs

d) Percentage of Repeat Order contracts in terms of amount
)f total procurement o.oo% 3.00 )M Rs

7
(e) Percentage of Limited Source contracts in terms of amount
of total procurement o.oo% 3.00 )M Rs

8

{f ) Preparation of Annual Procurement Plan for Common-Use

Supplies and Equipment (APP-CSE) and Procurement of
Common-Use Supplies and Equipment from the Procurement
Service

Compliant 3.00 APP, APP-CSE, PMR

nqic?lgr 3. Competitiveness of the Bidding Process

9
(a) Average number of entities who acquired biddin€
oocuments

2.89 0.00 Agency records and/or PhiIGEPS records

10 (b) Average number of bidders who submitted bids 2.00 1.00 Abstract of Bids or other agency records
11 Ic) Average number of bidders who passed eligibilitv stage l-)6 1.00 Abstract of Bids or other agencv recoros

L2 (d) Sufficient period to prepare bids
Fully

Compliant
3.00 Agency records and/or PhiIGEPS recoros

Average I t.92
PILI,.R II. AGENCY INST'TUNONAL FRAMEWORK AND MANAGEMENT CAPACITY

Indicator 4. Presence of Procurement Organizations

I5 (a) Creation of Bids and Awards Committee(s)
Fully

Compliant
3.00

Verify copy of Order creating BAC;

Crganizational Chart; and Certification of
frainins

L4 (b) Creation ofa BAC Secretariat or Procurement Unit
Fully

Compliant
3.00

Yeriry copy of Order creating BAC

Secretariat; Organizational Chart; and
Certification of Trainins

lndicator 5. Procurement Planning and lmplementation
I) (a) APP is prepared for all types of procurement 

I Compliant I 3.00 Copy of APP and its supplements (if any)
ndicator 5. Use of Philippine Government Electronic Proqurement System {philcEpsl

(a) Percentage of bid opportunities posted by rhe PhiFGEPs-

registered Asencv
L00.00% 3.00 Agency records and/or PhiIGEPS recoros

t7
(b) Percentage of contract award information posted by the
Phil-G EPs-registered Asencv

103.03% 3.00 qgency records and/or PhiIGEPS records

18

(c) Percentage of contract awards procured through
alternative methods posted by the Phil-cEPs-registered
Agency

100.00% 5.UU Agency records and/or PhiIGEPS records

ndicator 7. System for Disseminating and Monitoring Procurement tnformation

19
Ia) Presence of website that provides up-to-date procurement
nformation easily accessible at no cost

Fully

Compliant
3.00

dentiry specific procurement-related

lortion in the agency website and specific
ilebsite links

20
Ib) Preparation of Procurement Monitoring Reports using the
prescribed format, prompt submission to GPPB, and posting in
tgencv website

Fully

Compliant
3.00

Copy of PMR and received copy that it was

submitted to GPPB

Averase ll 3-00



6OVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compllance and Performance Indicator (APCPI) Sell.Assessment Form

Nafie ofAgency: Wen Visavas Srate Univerrirv
Date of 5€lfAss€ssm€nt: Aurun 15.2016

Asserrment Conditions APCPI Rating'
Comments/Findings to the

Indicators and Sublndicators
Supportint Inf ormation/Oocumentation

(Notto be Includ€d in the Evaluation
PILLAR III. PROCUREMENT OPERATIONS AND MARIG| PRAOICES
Indlcator 8. Effi.iency of Pro.urefient Processes

21 la ) Percentage of total amount ofconracts awarded against
total amount of aooroved APPs

73.O9% 2.O0
APP (in€ludinS Supplemental am€ndments,

22

(b) Percentageof total numberof contractsawarded against
totalnumber of procurement activities done through public

bidding
73 3t% 0.00

APP(including Suppl€mental amendments,

ifany)and PMRs

23
(c) PercentaBe offailed biddin8s and totalnumb€r of
procur€ment activities conduct€d

76.61% 0.00
APP (iocluding S!ppl€mental
Amehdments, if any)and PMRs

lndicator9. Complianc€ with Procure m€nr Timeframes

la) Percentage ofcontracts awarded within prescribed
procurement time frames to procuregoods as indicated in 100 00% 3.00 PMRs

(b) Percentage olcontracts awarded within prescribed
procurement time frames to procure infraskucture projeds
as indicated in annex "c" ofth€ IRR

7t5.67% 3.00

26

(c) Percentage ofcontracts awarded within prescrib€d
pro.urement time framel ro procu.e conrukirg rervices as

indicated in Annex "C" ofthe tRR

lndicator 10. Gpacity Building forGovernment Personnetand private Sector participants

27 {a)Ther€ isa system within the procuring eniity to evaluare
the performance of procurement personnel Comoliant

3.00
Ask EACSecretariat Head, v€rifo Office
Ordefs on trainine of Procurernenr Staff

28
(b) Percentage of pa rticipation ofprocur€ment staffin annual
procurement training

Between 91.00

100%
300

Ask forcopies of Office Orders, Vainang

modules, list ofparti€ipants, schedules of
actual training conducted

29 lc) Agency has actvjties to infoh and updateentities on
3.00

Ask for copies ofdocumentation of
a€tivities for bidd€rs

Indicator 11. Managementof Procurem€nt and Contract Manasenent Records

30
{a) The BAC S€cretariat has a system for keeping and
maintaining procurem€nt records

Fully

Compliant
3.00

Verify actu.l procurement records and time
it took to retrieve records {should be no
more than two hours)
Refer to Section 4.1ofUser's Manualfor
lisi of procurement related documenrsfor
record-keeoinA and maintenance.

3l lb) lmpl€menting Unit has and is implementing a system for
keeping and mainta ining contract managemenr records Compliant

1.00
Veriry actual contract management records
and time it took to retrieve records should
b€ no more than two hours

Indicator 12. Contract Manasem€nt Procedures

32
{a)Agency has welldefined procedur€s and standards for
quality control, acceptance and inspection, supervision of
works and evaluation of contractors' performance Compliant

3.00
Verify copies ofwritten procedu.es for
quality €onirol, acceprance and inspe€tjon;
CPES evaluation formsz

33

(b)Agency complies with the thresholds pr€scribed for
amendment to order, variation o.ders, advance payment, and
slippase in publicly bid contracts.

Substantially

Compliaot
200

Speciflc procurement contract with
amendm€nt to order, variation order or
with n€gative slippaee

34 (c) Timely payment of procurement coorracts
30 days

t00
Ask Finance or Accounting Head ofAgency
for average period for the release of
payments f or procurement cofl tracts

Averag€ lll
PILUR IV. INTEGRITY AND TRANSPARENCV OF AGENCY PROCUREMENT SISIEM
tnaicai

(a)Observers are invited to allstaSes ofevery pubtic bidding
Not Compliant 0.00

Verify copiesof Invitation Letters to CSOS

and professional associations and COA (List

and average number ofCSO5 and PAs

invited shall be noted.)
36 l(b)Atrendance ofobs€rvers in pubtic bidding activities ]0.30% 0.00 PMRs and Abstract of Bids

Indicator14. Internalahd ExternalAudltof procurementActivitie!

2.38



GOVERNMENT PROCUREMENT POLICY BOARD
Agency Procurement Compliance and Performance Indicator (APCPI) Self-Assessment Form

Name of Agency: West Visavas State Universiw
Date of Self Assessment: AuFust 15, 2016

Name of Evaluator:

Position:

(Not to be Included in the Evaluation

Creation and operation of internal audit unit as prescribed
DBM (Circular Letter No. 2008-5, April t4,2OO8l

Verify copy of Order or show actual
organizational chart showing lAU, auidt
reports, action plans and lAu
recommendations

Agency Action on Prior Year's Audit Recommendations
on procurement related transactions

COA Annual Audit Report on Action

The Procuring Entity has an efficient procurement
s system and has the capacity to comply with

copies of BAC resolutions on Morron
Reconsiderations, Protests and

; Office Orders adopting
to address procurement-related

rts

Agency has a specific anti-corruption program/s related to

TOTAL (Avarege | + Average ll + Average lll + Average lV / 4l

' APCPI Roting is bdsed on the APCPI Roting system Jound in Annex C of the user's Guide- Pleose use this roting system for the setf-ossessment. After compteting the ossessment,identify those lndicotors with ratings of between o to 2 ond formulote a prccurement capocity development plon colted the Apcpl Action plan bosed on the dttoched formot andsubmit to GPPB for monitoring.

* For sub-indicotots that ore not opplicable to your specific ogency, please write the word Not Applicoble in the second column and do not put o roting

Summary of APCPI Scores by pillar

APCPI Pillars ldeal Rating Agency Rating

Pillar l: Compliance with Legislative and Regulatory
Framework 3.0000 L.92
tillar ll: Agency Insitutional Framework and N,|"n"ger*nt
:apacity 3.0000 3.O(

Pillar lll: Procurement Operations and Market practices 3.0000 2.38
Pillar lV. Integrity and Transparency of Agency procuriment
Svstems 3.0000 1.33

Total (Pillar t+pillar il+pillar u+ pillartvl/4 3.0000 2.r(

Agency Scor€ APCPI Ratint*
Comments/Findings to the

Indicators and Sublndicators

Fully

Compliant
3.00

t8
Above 90-

700%
romnlianre

3.00

:ator 15. Capacity to Handle procurement Related Complaint

5 Substantially

Compliant
2.00

0.00
y'erify documentation of anti-corruption
rrogram

r\or Lompilan

verage lv 1.33

2.L6



ANNEX B

GOVERNMENT PROCUREMENT POTICY BOARD
CONSOTIDATED PROCUREMENT MONITORING REPORT

(Page 1 of z)

Name of ASency: West Visayas State University

* Should include foreign-funded publicly-bid projects per procurement tvpe
riA||procurementusin8ForignFundserc|udingNationa|competitiveBiddin8(Nc8)contracts;conyeEiontopesowi||be

Period @ver€d: CY



ANNEX B

GOVERNMENT PROCUREMENT POLICY BOARD
CONSOLIDATED PROCUREMENT MONITORING REPORT

lPage 2 ol 2l

Name of Agency: West Visayas State UniveElty

' Should include forelgn-funded publicly-bid prcjects per procurement type

'* All procurement uslng ForeiSn Funds excluding National Competitive Bidding (NCBI contracts; conveElon to peso will be at BSp rates at the time the

LUIS M.

Perlod cover€d: Cypb(--

were submitted

JR, Ph.D., CSEE
SUC Presiden , Head of the Procuring Entity

totar No, (,t
C.ontracts that

Incun€d negatlve

Total No. of contracts
with amendments to

order or variation ordeE

Ave. No. of Days fot Approva
of Resolution/lssuance ot

Notice of Award

No. of Contracts udth
Ob3erveB Attendlng

No. of Contracts with
:OA Observers Attendinl

Ave. No.ot Days to
Resolve Requ€sts for

Reconslderatlons /
Dr ta.i.

NO- Ot COntracts

Awarded within
prescribed

Cclirnrf i 2 i:i'[]aii: ji Colrmr 19 Coil,nif 16 ibhmn I7 Calrm. i9

1.

o o 7 o 7
7 1 0

rces

0 7 N/A 10 0 7 34
:s

2.1.1 Shopping (52.1 b above 50K)

2.1.2 ShoDpina (Others)

2.2. L ]P

, Foft Procurement+*

l. OtheE. soe(

TOTAI.



Annex D

PROCUREMENT CAPACITY DEVELOPMENT ACTION PLAN TEMPLATE

Name ol Ag( Wesl Visavas Slale UniveGilv Period: CY 2015

tnotcators Key Area for Oevelopment Proposed Actions lo Address Key Areas Responsible Entity Timetable Resources Needed

r. a and b compeLrtNe s'ddhg a3 op.a"lr Procurement Merhoo
Religiously f ollow the plenned/scheduled pro(!rem€nt usinB the on

line prdurement systemto mlnimne reson toahemative mode of
p.o.Lrrement. rn pro.!remQnt planninS €mphaslr€ PUSuc lrDD|NGis
th€default modeol procurement in the preparation of pmjects

thereby limitng use of AMP-

End'us€./PMO, BAC, 8AC

sec./Pro.urem€nr Una!
2016

tood and accomodation for
pro.!.€ment trainin&/m€€ting,

2,b
Pe.centageof Negotiated Procu.ement in rerms ofAmount ofTotal

3.a AleraSenumb€rof bidderswhoacq!ired biddinsdocumenrs Ens!re widesr disseminalron of lh€ project procurem€d bV urln8 all

folms and tech.iques of comm un ication/lnfomatlon technolosv
End-us€/PMO, BAC, BAC

Sec./Prdurement Unit
2016

food and accomodatlon, ollice

Average n'hber 6f bidde6: 1. who submttted bids 2. who pa$ed
eligibility stage

(€.9. invatin8 bidd€rthrou8h phonecalk, e-mailand the lik€) to a$ure

thatthere ir sulficienr pa.ti.ipation ofbiddels in the scheduled

S.aandb
Perceitag€ ol tota I num ber ofcontracts awarded and totat.!mbe.
or pro{-remenr acliv'req done througl- pJb||. bidoinB

Resular me€tingwith tnd-user, TWG and PMO( Proj€ct Management

Office) to €nsure thai project-porcur€ment requirementt are

p.epe.€d, marlet slNey isconducted and dissemination to
p.osp€ctive bidd€rs is effectively made. fGDto b€ conslstently
.ondu.t€d slththc proj€ct stak€holdeE to male sure issues on the
project is seftled resultin8to a sLrcc€ssrul proc!.eme.l.

tnd-ls€r/PMo, BAC, BAC

sec-/Procurement Unit
2016

Food and accomodatlon, office

8.. Perc€ntag€ of faaled biddingswith totalnumber of p.o(uremeni Maximire engrSement with end-user, TWG and PMO on the
pr€p:ration ol the detailed tehnical specaf ications and Approved

Budget fo. the Contract( asc) for th€ project.

End'lser/PMo, SAC, BAC

5€c./Pro.urement Unat
2076

12. b Iimelv delivery olgoods, wo.ks and s€rycies
Iimely and up tp d.te monito.in8 oI implemntation of contract for
infranriucture, delivery of good/seNcies and consltlatncy by m€ans ol

a pro.urment moninlorang sYstem

End-user/PMo, 8AC, SAC

s€c./Procurement Unil
2016 lT Equipment and onlane system

P.rticipatio. ofObsetueB in Public Bidding
Make representation with obs€tueEon th€ imporrance ol their
attendance to public bidding actvities.

HOPE/BAC 5€c. 2016
TravellinS Exp€ns€s of Invited

15. a
Effiicient procuren€nt complainG syslem :nd capacaly to comply
with orocedural reouiremn.ts

Elici! leedback from suppliers by €nco! raging rhem to lse the existinB

dienl rating survev and promplly r$pond to querie! and complaints.

Conducl suppliers/conlractors/bidders forum.

BAc sec./Procu rcment unit,
Admif istrative oivision

4lh Quader 2016
Feedback lorm and box
(llansparenl hard planic)

16. a A8ency a.t| cotr!pron program
Prepare proposalfor tubmission to OMBUDSMAN ror.
m€monndu m of atreement on Interyl.ty a.d .tcountibllty on
procurement indudinc periodic condu.t of traininssnd symposia.

Resident Omb!dsman,

Admintrativ€ Division
4th Quaner 2016

rood and accomodation, offi.e

Noled:

LOUIE F. VANT , JR., Ph.D., CSEE

Head otlhgtrroculng Enlrly

LUIS M.

SUC



West Visayas State Ljniversrty

Julius B. Undar

AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICA]OR IAPCPI)

CONFIRMATION QUTSTIONNAIRE

Name of Agency:
Name of Respondenl: Position:

Instruction: Put a check ( /) mark inside the box beside each condition/rcquircment met as provided below and then fill in
the coftesponding blanks with numeical values only.

L Do you prepare an Annual Procurement Plan for all typ€s of procurement? (5a)

fl v"" Eto
2. Do you prepare an Annual Procurement Plan for Common-Use Supplies and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (2f)

I v"" Em
3. ln giving your prospective bidders sufflcient period to prepare their bids, which of these conditions is/are met? (3d)

I Bidding documents are availabb at the time of advertisemenvposting at the PhiIGEPS website or

Agency website;

E Supplemental bid bulletins are issued at least seven (7) calendar days b€fore bid opening;

I Minutes of pre-bid conference are readily available within three (3) days.

4. In creating your BAC and BAc Secretariat which ofthese conditions is/are Present?

For BAC: (4a)

I Office Order creating the Bids and Awards Committee;

[l There are at least five (5) members of the BAC,

E Members of BAc meet qualifications; and/or

El Majority of the members of BAc are trained on R.A. 9184

For BAC Secretariat: (4b)

Office Order creating of Bids and Awards Committee Secretariat or designing Procurement Unit to

act as BAC Secretariat

The Head of the BAC Secretariat meets the minimum qualifications

lvlajority of the membe6 of BAC Secretariat are trained on R A 9184

5. ln determining whether you provide up-toiate procurement information easily accessible at no cost, which of

these conditions is'/are met? (7a)

I Agency has a working website

[l Procurement information is up-to-date

[l Information is easily accessible at no cost

6. In complying with the preparation, posting and submission of your agency's Procurement Monitoring Report,

which of these conditions is/are met? (7b)

I Ag"n"y pr"p"t"s the PMRs

PMRs are promptly submitted to the GPPB

Pl\rRs are posted in the agency website

PMRs are prepared using the prescribed format

tr

tr
tr

tr
tr
E



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)

CONFIRMATION QUESTIONNAIRE

7. In evaluating the performance of your procurement personnel, which ofthese conditions is/are present? (10a)

I vu" Eto

E There is a written procedure within the procurang entity in evaluating the performance of procurement
personnel

Procuring entity communicates standards of evaluation to procurement personnel

Procuring entity acts on the results and takes corresponding action

8. Have all of your procurement staff participated in annual procurement kaining? (10b)

tr
tr

lf no, please indicate the how many of your procurement staff participated in annual procurement
training out of

9. Do you conduct dialogue to inform and update bidders on the procurement regulations? (10c)

I v"" f] *o

lf yes, how often ? once a year times/year

10. In determining whether the BAC Secretariat has a system for keeping and maintaining procurement records,
which of these conditions is/are present? (11a)

There is a list of contract management related documents that are maintained for a period of at least
five years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and soft copies in dedicated computers

The documents are properly filed, segregated, easy to retrleve and accessible to authorized users and
audit Dersonnel

1 1 . In determining whether the lmplemenling Units has a system for keeping and maintaining procurement records,
which of these conditions is/are p.esent? (1 1b)

There is a list of contract management related documents that are maintained for a period of at least
live years

The documenls are kept in a duly designated and secure location with hard copies kept in appropriate
flling cabinets and soft copies in dedicated computers

The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

12. In determining if the agency has well defined and written procedures ior quality control, acceptance and inspection
of goods, works and services, which of these conditions ivare present? ('l2a)

I Agency has written procedures for qualjty control, acceptance and inspection ot goods, services and

I Supervision of civil works is carried out by qualified construction supervisors

Agency implements CPES for its works projects and uses results to check contractors' qualilications
(applicable for works only)

'13. In determining whether your agency complies with the thresholds prescribed for amendments to order, variation
orders, advance payment, and slippage in publicly bid conkacts, which of these conditions is/are met? ('12b)

I Amendments to order or variation orders, if any, are within ten pe.cent (10%) ol the original contract
price

Advance payment(s) made does,/do not exceed fifleen percent (15%) ofthe contract amount

Goods, works and services are timely delivered

tr
!

tr

tr

tr

tr

tr

tr



-'' AGENCY PRocuREMENrocoMPL'ili:iH?:f'Tr"JlllicE rNDrcAroR (APcPr)

'14. How long it willtake for your agency to release the final payment to your supplier/service provider,
clntractor/consuftant? (12c) 21 days

15- Do you invite Observers in all stages of procurement? (13a)

I v"" !to
(please mark all applicable stages)

E Ads,/Post of IAEB

E Pre-bid Conference

[l etigiuirity check

E Submission/Opening of Bids

E Bid Evaluation

E Post Qualiflcation

E Notice of Award

E Conkact Signing/Approve Purchase Order

! Notice to Proceed

16. In creating and operating your Internal Audit Unit as prescribed by the DBIV (Circular Letter No. 2008-5,
April '14, 2008), which set of conditions were present? (14a)

I Office Order creating the Internal Audit Unit as prescribed by the DBM
(Circular Letter No. 2008-5, April 14, 2008)

Conduct of regular audit of procurement processes and transactions by internal audit unit

Internal audit recommendations on procurement-related matters are implemented within 6 months of
the submission of the auditor's reDort

'17. Are COA recommendations responded to or implemented within six months ofthe submission ofthe auditors'
report? (14b)

tr
tr

I v""

lf yes, percentage of COA recommendations responded to or implemented within six months
1m%

f] No pro"urem"nt related recommendations .eceived

'18. ln determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to comply with procedural requirements, which of conditions is/are present? ('l5a)

E lhe BAC and the HOPE resolved Requests for Reconsideration and Protests wrthrn seven (7)
calendar days as per Section 55 of the IRR and decisions

Decisions on Protests are submitted to GPPB

Procuring entity acts upon and adopts specific measures to address procurcment-related complaints,
refenals, subpoenas by the Omb, COA, GPPB or any quasi-judicial/quasi-administrative body

19. In determining whether agency has a specific anti-corr!ption program/s related to proc!rement, which of these
conditions is,/are present? ('l 6a)

Agency has a specific good governance program including anti-corruption and integrity development;

Agency has a specific offlce responsible {or the implementation of good governance programs;

Agency has specilic poiicies and procedures in place for detection and prevention of corruption
associated with procurement.

tr
tr

tr
tr
n


