


ANNEX A
GOVERNMEMT PROCUREMEMT POI-ICY EOARD

Atency Proaurement Compliance and Performance Indlcaior {Apcpl) Self-Assessment Forn

arE of Aa€ncy: W€n Vl'3tras Stat€ U niveGiry pototan Campus
Otte rt s€lf Bsessm€nr:

nane ot evrtuator: { ' ( N&{-'

and Equipment (APP-CSE) and procurementof

Supplies and Equipment frcm the p.ocurement

(b)Averas€ numberofbiddeB who submitt€d bids
of Bids or other agency records

average numberofbidder' who passed etigibitity stase
of Eids or other .te.q records

(d)sufflclent p€riod to prepa.e bids

creation of Eids andAwards CommjneeG)

Creation of a BAC Secretariat or pro.urement Unit

APP k prepa.ed for att types ofprocurement
ofAPP and its supptements (if any)

methods posted by the phit-GEpnresktered

Presence of website that pfovides up-to_dat€
jnforfiation easily accessibte at no cost h th€ ag€ncy website and specific

format, promptsubmission to Gpp8, and postint of PMn .nd recetved copy that ir was





\_ GOVERNMENT PROCUREMENT pOuC\ .ARD
Agency Proaurement Compliance and Performance Indicator-APCPll Self-Assessment Form

Name of Agency: West Vls:yai state univerrlty Pototan campus
Date of5€ffAssessment:

(c) PercentaBe ofcontracts awarded within prescibed
tifie frames to procure contulting servtces as

in Annex "C" of the IRR

pioiession.i r53oo.iici:,.nc.ua

acr!.1 procu fement records and
it took to ret eve records Ghoutd be

more than two hours)
to Section 4-l ofUser's Manuatfor

list of procurement-retated documents for

to order, vanatbn order or

and average numberofCsOs and pAs

number of procurement adivities donethrough public

iLi ijc'leridBe u id'ieu i]dd I ss d U iuidi,ru ii€r u

timeirames to procure goods as indicated in

time f.am€s to procur€ infrastrlcture Droleds

There is asystem wlthin rhe procuing eitity to evaruate BAC Secr€tariat Head, verit Office
oi training of Procu rement Staff

Percentaee of paikipation of procurement staff in annual Ask fo. copies ofOfiice Orders, rrainins
modules, list of participants, schedutes of

The BACSec.etariat has asystem forkeepingand
maintaining procurement records

(b) lmplementing Unit has and is impt€menting a system for
ke€pln6 and majntaining contract management records time it took to retrieve.ecords shoutd

be no more than two hours

(a) Asency has well defined proceduresand standards for
contrcr, acceptence and inspection, supervision of
and evaluation of conrracto.s, performance

copies ofwritten procedures for

ro oroer, varatron orders, advance payment,

(c) Timely paym€nt of procurement connads Finance o. Accounting Head of Agency
average period for the retease of

ia, urserJer;re rnvrr€a !o;;r 3ra€c3 ai €r€ri prr;r. ;;rrnE

Creation and operatjon of internal audit unit as presc.ibed
D8M (Ci.cutar Letter No. 2tlo8-5, Apr 14,2008)

COA Annual Audit R€pon on Actioi
Pior Year's Audit Recommendations

Assessm€nt Conditlons comme.tr/FindinFtothe 
I

lndlcatorsendsublndl.atoB I

100.00% 3.00

o.oo% 3.00 iAiF inrL,sun'! iupp'c"re'Mi
lAmendments ifenvl and PMRS

3.0c

100.00% 3.00

2l

3.t}{l I
:loantr

Compliant
1.00

I

1.00
2 75.99%

ro rnrorm ano update €ntities or
loubii( oroqurement 3.00 AsK ror copres oidocumentation of

adivities fqr bidders
7.57

3
2_OO

Compliani

3
1.00

1.50

l
Compliant

3

30 days
3.00

I

NotCo|npl

vanfi opy oid,ie, o;S'wiA;n-
o.Sanlrational chart showinS tAU, auidt
repons, actaon ptans and tAU

.n l(b, Ag€ncy Action on Prior year,s Audit Recommendations





\* GOVERNMEI{T PROCUnEMENT POt-tC,v,rRD
Agency Procurement Compliance and Perto.mance Indicato, (APCPI) self-Assessment Form

Iam€ of Aa€n.y: W€d Mr.yas St i€ Unlve6lt Pototan C.mpus
D.te of s€lf Assdsment:

A5erstneni Conditions AP,CPIRatlnt.
Comme.tslFlndlngs to the

lndicatorr.nd 5ubhdicato6
5upportlnt lntormatlon/oodrm€ntatlon

lNotlo be Included in the Evalualion fo.In

Indlc.tor 15. Cao.clty ro Handle Procurem€nt Rel.t€d Comelalnt5

l9
(a)lhe P.ocurlng Entity has an efflcient procurement
compl.lnts system and has the capeclty to comply wlth
orocedural.eoulrenents

0.00

verilycopi€5 oi BAcresolutions on Motion
forReconsideratlons, Protest! and

Complaint5; Oftice Orders adoptant

mesures to address procurement-related

c.tor 16, Antl-corru9tioo Pr4rams R€latd ro Procurem€nt

40
(a)Atency has a specific anti-.orruption program/s related to

0.00
Ve.ify docu mentation of anticorruption

GflAND TOTAI (Avar€8€ | a Average ll + Aver.Se lll ' Aver.te lV / 4)

' APCPI Roting is bosed on the APCH Ranng Systef tound in Annex C ol the Usels Gulcle- Pleose use this totinq sys'"for the set-ossessnent. Afer completing the ossessment,
idenaty thos. lndicotors with rotings of between 0 to 2 dn ! loffiulote a porurchent copocity developnent plon colE.l the APCPT Adion Plon bosed on the ottoched Jorndt ond
submit to GPPa tot nonitorlng.

' Fot sub-ln.licoaoE thot orc not oppllcabb to your specfic agency, pleosc wn@ the wofi Not Applhdbh in ahe second colunn ond clo not put o .oting

Surnmary of APCPI s.ores by Plllar

lll: Procurement Operation5 a.d Market Pra.ticet

2.0r
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AT{NEX B

GOVERNMENT PROCUREMEMT POUCY BOARD

COilISOTIDATED PROCUREMET{T MONTTOR]T{G REPORT
(Poge 7 ol 2)

* Should lrclude forelgn-funded publlcly-bld prolects p€r pr@rement type
.'Al|proGurementus|ngFo.e|gnFundsexc|ud|ngNationa|competidve8|dd|ng(NcBlcontraGt5;@nveEiontop€sw|||beatB5Pntesatthet|metheb|ds/quotationsweresubmied

)

West Vlsayas State Unive6ity Pototan Campus Period Covercd: 2015

Total Amount of
Approved APP

Total Number of
Procurement

Actlvities

No. of Conracts
Awarded

Total Amount of No. of failed
Biddings

uhd tunilir..l Bl.l
Total ilo. of
Bldde6 who

Submitted Bids

Total No. of
BiddeE who

passd Eligibllity
State

No. of Bid
1{o. of

contfrrt

1106 at PhilcEm
Awa.d Pod*

at PhilcEPs

Column 1 Column 2 Column 3 Column 4

tlic Biddinc'

58 38 33

36 20 1a 4 4
Consultinc Seruices 922,612.OO 3

5ub-Total 23.3&t-tO6-00 22 2 !r4 58 51

717,000.00 6 619_239-00 6

341.205.m 5 0 341.205.o0
2.3. Reoeat Order

)urce Biddine

5 0

Dal 1.O94.205-OO 11 6 1.qI,.444.q' 11 6

3.1. Publiclv-Bid

Sub-Total o.m 0 0 o.q,

TOTAL 24,it81,611.00 33 2A
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Al{l{ a
GOVERNMEI{T PROCUREMENT POLICY BOARD

CONSOI'IDATED PRO€UR€MEI{T MOiIITORII{G REPORT

{Page 2 of 2)

wesr ,'l*yar state u.iveGlty Pototan c.npus

. sho rld Indld€ tor.kn-tlnded prblldy-bld proj.<ts Fr Felt.m.it tYD€
bld3/quoirtlo6 werc subhltted

" All tr@r+.nt 6lnt

,*##ffi
encftglUu"'o

UE, Ph. D. ..t-S
Luls t\t. s0I 11.rn.' Pt''.0- csrr

SII> PREgIDENT

No. ofcont6cts sfth
coA ob*re6 Atltnd|nl

{IBUTA

.m.idh.nts to ot&. or ol n.$lutLon/l$u.ne ol
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Annex D

PROCUREI|IENT CAPA,:;tTY DEVELOPMENT ACT Ot{ PLAN TEtTtpLATE

Nar e ofAgoncy: West Vlsaya tr Statg University Pototan Campus period: 2Ol5

(

Indi,:atoas Key Area for Derrelopm€nt Proposed Actions to Ad( .ess Key A@as Responsit,ls Entity Tin'rtable R6sources
Noodod

2f

Preparation ,)f Annual
Procuremen: Plan for Common
Use Supplie:;. and Equipment and
Procuremen : of Common Use
Supplies ancl Equipment from the
Procuremen : Service

Procurement of cofi mon use supplies in PS BAC/Se:;retariat 2016

7a

Presence of r,vebsite that orovides
up-to-date pr ccurement
information e rasily accessible at
no cost

Creation of working ,r/ebsite HOPE 2016

7b
Posling of Pr ocurement
Monitoring R,3ports in agency
website

Creation of working ,/vebsite HOPE 2016

10a
Procuremen : Performance
Evaluation S'r'stem

Drafting of procurentent performance eve luation
system BAC/Se::retariaVHOPE 2016

10b
Percentage of participation of
Drcurment staff in annual
procuremenl training

Attendance to trainil gs and seminars BAC/Se:;retariat 2016

10c
Agency actfu ties to inform and
update entiti,)s on public
procuremenl

Dialogs with the bid,lers BAC/Se:;retariaVHOPE 2016

11a
The BAC Ser)retariat has a
system for k,i)eping and
maintaining l)rocurement records

Enhancement of th€ record keeping systr:m 2016Secretat ial





))

11b

lmplementin:t unit has and is
implementinU a system for
keeping and maintaining contract
managemenl records

Enhancement of th€ contract manageme rt records Secrelar rat 2016

12a

Agency has ,vell defined
Drocedures :rnd standards for
quality contr(:'1, acceptance and
inspection, srrpervision of works
and evaluation of contractor's
performance

Preparation of procerdures for quality con rol,
acceptance and insl:ection, supervision c f works and
evaluation of contra :fois evaluation

HOPE 2016

14a Creation anc ooeration of internal
audit unit

Creation of an interrral audit unit for procurement
activities

HOPE 2016

16a
Agency has l specific anti-
corruption prr)qram/s related to

lmplement anti-corniption program relatel to
orocurement activiti,ls

HOPE/rr:,sident
Ombuds man

2016

Certified Correct

AU

---? /rb
LU|S ti S'rr0'/fA. JR., Ph.D., CSEE

uNi yfi: pRESIDENI





lnshudign: Put a check ( r') nak inside the box beside each cnndition/requircnent net as provided below and lhen frll in the
coresponding blanks with numeical values only.

'1 Dd vou nreoere an AnnrJal Procrremenl Plen for all tvoes of omcurement? 15a)

. AGENCY PROCU RE tvl ENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)

CONFIRMANON qUESTIONNAIRE

\-/

Name of Agency: WVSU-POTOTAN CAMPUS Datei
Name of R€spondent: Position:

Yes E "o
2. Do you prepare an Annual Procurement Plan for Common-Use Suppljes and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Eqoipment ftom the Procurement Servic€? (20

! ves d*"
3. In Oiving your prospective biddeB sufficient penod to prepare their bids, which of these conditions iyare met? (3d)

U:l Brddrng docr.rmenls are avarlable at the tme ol adverlrsemenuposthg at the PhrlcEPS websrte or
Agency website;

Z Supplemental bid bulletins are issued at least seven (7) calendar days before bid openrng;

A Minutes of pr+bid conference a.e readily availade within three (3) days.

4. In creating your BAC and BAC Secretariat which of these conditions is/are present?

For BAC: 14a)

ulllCe ordef creaing the Elds and Awards uommrttee;

/ tere are at least fve (5) members of the BAC;

Z Members of BAC neet qualifoations; and/or

Z ft4ajority of the members of BAC are trained on R.A. 9184

For BAC Secretariatr (4b)

otilce order creatrng ol tsrds and Awards commrttee secretanat of cles|gnrng Procurement unrt to
act as gAC Secretadat

fl tne aeaa ot fne eAC Secretariat meets the minimum qualifcations

d l4ajodty ofthe membeG of BAC Secretariat are trained on R.A.9184

5. In determining whether you provide up-toiate prccurement information e€sily accessible at no cost, which of
these conditions ivare met? (7a)

lJ Agency has a workrng websrte

fl eroatrement lnlormation is up-to-date

Z Information is easily accessible at no cost

6. In complying with the pEparation, posting and submission of youragency's Procurement Monitoring Report,
which of these conditions is/are met? {7b)

d Agency prepares the PMRS

/ etun" 
"r" 

prorptly submitted to the GPPB

E PMRS are posted in the agency website

/ PMR" 
"r" 

pr"p"rud using the prescnbed format

Yl





AGENCY PROCUREMENT COMPLIANCT AND PERFORMANCE INDICATOR {APCPI)

CONFIRMATION OUESTIONNAIRE

7. In evaluatino the perbrman@ of your prccurement personnel, which of these conditions is/are present? (10a)

E There i9 a written procedure within the procuring entity in evaluating the performance of procurement
personnel

E Procuring entity communicat€s atandards of evaluation to procurement personnel

E Procuring entity acls on the rcsults and takes coresponding action

8. Have allofyour procurement stafi participated in annual procurement training? (10b)

lf no, please indic€te the how many of your procurement gtaff participated in annual proqrrement
training I out of 12

L Do you conducl dialogue to inform and update bidders on the proclrement reguletions? (10c)

lves dr"
lf yes, how often ? !mes/year

10. In determining whether the BAC Secretariat has a system for keeping and maintaining procurement rccords,
which of these conditions ivare present? ( l l a)

Ll There is a list of conlEct manaoement related documenb that are maintained bra period ofat least
fve years

ff The documents are kept in a duly designated and secure ocation with hard copres kept ln appropriate
flino cabinets end soft coaies in dedicated comouters

/ tne aocuments are properly fled, segregated, easy to retrieve and accessible to authorized users and
audit p€rsonnel

11. In determining whetherthe lmplementing Units has a system for keeping and maintaining procurement records,
which of these condatjons is,/are present? (1 1 b)

Ll There is a list of contract management related documents that are maintained for a period of at least
live years

/ Tn" Oo"rr"nt" 
"re 

kept in a duly designated and secure location with had copies kept in approprjate
filing cabanets and soft c4pies jn dedic€ted computers

lzl The docurnenls are properly fled, segregated, easy to retrieve and accessible to authorized users and
audit personnel

12. In detemining if the agencl has well defned and wriften procedures for quality control, acceptance and inspec{ion
of goods, works and servio€s, which of thes€ conditlons is/are pr6s6n0 (12a)

i-j ,-ir=::-r :::: :j::Lr! q!3,:rr !!,ir!,, :!!-iE:::=:::: : ,!v-!r,!,, !: s!-ri
wotks

E Supervision ofcivilworks is c€nied out by qualifed construction supervisors

I Agency implements CPES ior its works projecls and uses aesults to chock contractors' qualifcations
(applicable for works only)

13. In determjning whether your agency complies with the thresholds prescribed icr am€ndments to order, vaiation
orders, advance payment, and slippage in publicly bid contracts, which ofthese conditions is/are met? (12b)

! AmendmenS to order or vaiation oders, if any, are within ten percent (10%) of the original contrect
price

I nOuance payment(s) made does/do not €xceed ffteen pefcent ('l5olo) of tho contract amount

Ll Goods, work9rnd services are timely delivered

r/
FW)\IYtl

I

d,"I ve"





AGENC'Y PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR IAPCPII

CONFIRI!4ATION QUESTIONNAIRE

14. How long itwilltake for your agency to release the fnal payment to your supplier/service provider,
contraclor/consultant? (12c) ________lldays
15. Do you invite ObseNers in all stages of procurement? (13a)

/ v"" E *o

(please mark all applicable stages)

lJ AOs/PoSr or rAE6

]Zf Prebd Conference

E Erigibirity check

lzl Submissbdopening of Bids

El Bid Evaluation

t-i ^ ,^ ,-

E No0ce ofAwad

E conhact signing/Approve Purchase Order

E Notice to Proceed

16. In creatlng and operating your IntemalAudit Unit as prescribed by the DBI\4 (Circular Letter No. 2008-5,
April 14, 2008), which set ofconditions were present? (14a)

! Ofi"" Orde|. 
"o"ting 

the Intemal Audit Unit as prescribed by the DBM
(Circular Letter No. 2008-5, Apdl 14, 2008)

E Conducl of resular audit of prccurement processes and transactions by intemal audit unit

El Intemal audit recommendations on procurement-related matters are implemented within 6 months of
the submission of the audito/s report

17. Are COA recommendations responded to or implemented within six months of the submission of the euditors'

report? ('14b)

I ves

lf yes, percentage ofCOA re@mmendations responded to or implemented within six months

%

d No procurement relaled rccommendations rcceived

18. In determining whether the Procuring Entity has an efficient proculement complaints system and has the capacity

to comply with prooedural requirements, which of conditions is/are present? ('15a)

The BAC and the HOPE resolved Requests for Reconsideration and Protests within seven {7)
c€lendar days as per Section 55 of the IRR and decisions

E Decisions on Protests are submitted to GPPB

E Procunng entity acts upon and adopts specifc measures to address procurement_rcleted complaints,

refenals, subpoenas by the Omb, COA, GPPB or any quasi-judiciauquasi-administratave body

19. ln determining whether agen€y has a specific antlcorruption program/s related to procurement, which of these

conditions ivare oresent? {16a)

! ngency has a snecifc goocl govemance program including anti_coruption and integrity development;

I ngency has a sOecifc office fesponsible for the implementation of good govemance prog€ms;

I egency has specifc policies and procedures in place for deteclion and prevention of corupton
associateq with procurehent.

t./l
-Yt\./vltt


